
  
  
 
 
 

Please Note: 
• This form is required for all preplanned absences of 3 or more days. 
• The school requires two weeks’ notice for pre-arranged absence plans. 
• This form indicates if the absence is excused or unexcused and requires administrative approval prior to collection of 

work. 
• Picking this form up does not automatically result in an excused absence. 
• Students will NOT be excused the last two weeks of the first or second semester. 
• Students are responsible for gathering missed schoolwork from their teachers due to absence. 
 

 
See DoDEA Attendance Policy – Regulation 2095.01: 
After 7 cumulative absences (excused or unexcused) in a semester, the SST (Student Support Team) will review 
the student’s academic and social/emotional progress and the principal may request Command assistance. 
Semester credit may be withheld.  (Page 10)    
 

Step 1: I will be absent from school:             to          Reason for Absence: 

Step 2:   This absence is excused: __________ unexcused: __________ 

 Administration Signature: ______________________________________  

Note: If an absence is unexcused a teacher does not have to accept work from the student but may 
allow work to be turned in at their discretion. 
  
All work resulting from this absence (excused or unexcused) is DUE NLT:_____________ 
 
By DoDEA Attendance Policy – Regulation 2095.01, pre-approved absences may still count toward the maximum allowed absences per semester.   
The principal’s signature by excused absence does not mean that the absences do not count towards a cumulative total.  

School attendance is mandatory per DODEA Policy 2095.01. 

Step 3: I will prepare all assigned work missed due to this absence.  I understand that I am expected to 
function fully, with all assigned work completed, and by the due date indicated by school 
administration.  I understand my teachers have the right not to accept work not turned in by my 
assigned due date (see above) and/or that is unexcused.   

 

Step 4: Student Signature:                 Date: 

 

Step 5: Parent Signature:       Date: 

Parents are asked to review teacher comments/assignments on the back of this form.  Parents are asked to keep in mind that 
missing class has a negative impact on student learning.   
 

Step 6:   Obtain teacher comments/assignments/signatures (on the back of this form).  Comments, assignments and 
signatures may be collected prior to or after the absence – however all work, no matter when collected, must be submitted to 
the classroom teacher NLT than the due date indicated in step 2 for full credit if the absence is excused.

 Aviano Middle/High School 
 

Pre-Arranged Absence Form 
 

Name: Grade: 

Date: Prior number of days absent this semester: 



https://dodea-my.sharepoint.com/personal/lishabeth_quilaton_dodea_edu/Documents/Lisha/AMHS/Attendance/Pre-Arranged Absence Form .doc   

 
Period Course Teacher Comments/Assignments Teacher Signature 

1    

2    

3    

4    

5    

6    

7    

 

 
 
*When all steps are completed, this form must be returned to the office. 
 
Form was returned to the office: _____________________________ 
 
Form was collected in the office by: ___________________________ 
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